Tithe 46
PROFESSIONAL AND OCCUPATIONAL
STANDARIDS
PartI. Architects
Chapier 13, Administration
§1315. Contlening Education
A -D5 .
E. Acceptable Educational Activities
-2 ..
3. Acceptable continuing ehuational adivites =
HSW jncluds the following:
& -0 .
.  euthoring a publisived papey, article or book,
g successfully completing college or miversity

Ed4-12..

AUTHORITY NOTE: Promulgated s amended @
sccordanes with B8, 3714445,

HISTORICAL NOTE: Promulgasd by the Office of the
Governor, Board of Architeciural Exkminers, LR T9:365 [April
2003}, amendad LR 33:2419 (November 2007}

Mary "Teeny™ Simmes
Executive Darector
o7

RULE

OfTfice of the Covernor
Board of Examiners of Certified Shorthasd Reporters

Coentinuing Education {LAC 46:3X].Chapter 6 and 1301}

In accordance with the Administrative Procadares Act,
R.S. 49:950 et 3eq. Notice is hersbry given that the Louiomna
Board of Fxaminers of Certilied Shorthau Reporters, has
amended changes made (o the continuing aducation rule and
the code of ethics rule.

Title 45
PROFESSIONAL AND OCCUPATIONAL
STANDARDS
Part XXI1. Certified Shorthasd Reporters
Chapter 5.  Costinwing Education
§601. Continning Edweation Requircment

A. The maintenance and contiowed walidity of any
license isswed by the board shall be dependent vpon e
sstisfactory performance and compiction of those comtiraing
education requirernents as established and enfiread harein.

AUTHORITY NOTE: Procmigsted in sccondinc: with RS

372554,

HISTORICAL NOTE: Prowmigsted by the Depwtment of
Eronomic Devclopment, Bomrd of Exagmmers of Certificd
Shorthand Repovters, LR 17:32 {lmuay 1991, smended by the
Office of the Governior, Board of Examiners of Centified Shorthand
Reporiers, LR 33:241% (November 2007)

603, Contiweing Edwcation Credits

A. Begmning Jsouary 1, 1991, and thercafier, exch
cextificate holder shall be required to obwin & bemst 12
contiruing education credits during cach  two-yesr
contiuing education cyche. Each continuing education cycle
shall contint of two consecutive vesrs begimng famuary 1
of the odd-oumbered yewr smd ending December 31 of the
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evern-numbered year, inclusive. The board shall award one
continuing education credic for each half hour of ingroction
tme.

B. Any contificats bolder is exempt from the z2quirement
of obiaining continuing education credits for the calendar
yewr in which the certification is inkially issued. If the
certificate holder is certified in an odd-numbered vear, the
certificate holder shall be mequited to obisin st keasl tix
comtimsing education credits during the calendar year
following the yesr in which the cortification was issued. If
the rertificate holder is certified v an even-numbzred year,
the certificate holder shall be required to obtain ot least 12
following the yuar in which the cortification was issued.

€. Any certificete bolder who is or who becomes age 45
or older during & continuimg edocaion cycle is exempt fom
the requirement of obtainang continuing sducation credits.

D. The board may suspend o revoke the centification af
any certilbcae holder who fails 10 satisfy and complete the
continning education requirements stated herein, pursuant to
RS 172357

AUTHORITY NOTE: Proowmlgtsd i scoordance with RS,
JT2554 m 2557,

Sherthumd Reporters, LR 17:32 (Jmoary 1991), amanded LR
2412 (April 1954), mmended by the Office of the Govemor,
Board of Fxaminars of Contified Shorthand Reporters, LR 33:2415
(MNovember 200°7),

605  Prokibitxd Exces Credits

A. Any continuing sducation credit obtained in excess of
12 credits per reporting period shall pot be applied to any
subsequent or futors continuing education reportmg period.

AUTHORITY NOTE: Fromulgsted in sccomdame with B3
313554

HISTORICAL NOTE: Promukgeted by the Deopartment of
Comnerit, Bowrd of Exsmimers of Certified Shorthand Reporters,
LR 17:33 (Jamuoary 1991), amended by the Cifice of the Govemnor,
Bowd of Examinan of Cartified Shortwnd Reporters, LR 332419
{Nowerwber 2007).

687, Mamtesance of Resord

A Each certificate bolder shall maistain & record of the
satichartion mw] completion of the continiing education
credity raquired by the board.

B. On or before Jamuary 31 of sach odd-numbered
calendar yemr, cach reponer issued a cortificats by the board
shafl submit or cause to be submitted o the board a written
record of continuing sducation credits earned by the reporter
for the precoding two calendar years.

C. A certificaie bolder who tcaches & course in which
court Toporiert hictive continuing education credit may
reciive three cootinuing educstion credits for cach
contEnung edocation credit swarded to a repovter enrolled in
the course. In order te receive credit for teaching activities,
the corificats bolder must submit to the codtinuing
educslion commitice the following: s copy of my
promaotional maerial of cariculum distributed to atiendecs,
describing the course content; verification that the course
was approved for cootivuing education aedit in Lowisiama;
md u signed statement from the cernificate holder attesting to
the date and daration of training condudied by the certificate
haolder.

AUTHORITY NOTE: Prommulgated in accordance with RS,
Yras554,
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HISTORICAL NOTE: Promulgated by the Depariment of
Ecomanic Developwwn, Board of Exmminers of Certified
Shorthand LR 1732 (fmmaxy 1991} amended LR
L7578 (June 19913, LR 151539 Deceasber 1997), amended by ot
Office of the Gowemor, Board of Examiners of Certified Shorthad
Reporters, LR 13:2419 (November 2007)

§609. Coatiowing Educatioa Guidelines

A. The following gencral subject matter and cnvmerated
mnmmngmmn:mdnmybnwuwdbylhcbud
or, &t the bowrd’s direction, by the continuing educaton
commities, in the svent the subjoct matier i permane 10 the
professional competence of the certificae holder.

1. The boad may spprove seminars and workshops
sponsored by the Naticnal Court Reporters Associstaw
(NCRA) or the National Verbatim Reporters Associstion
(NVRA) st national, regional, state, or Jocal meetings, by
public instinions of higher lemming and by judical
urganizasions, including the following subjects:

a. English;

b medical;

legal;

d technical subjects presentad by expents dealng
with terminology and concepts encountered by the certificate
holder during depositions and at trials;

e. new developments ad mowledge in the field
directly related to making the racord,

f  general count and deposition procedures,

g. genersl court and  deposition  transeipt
proparation,

b. financial planning and administraton;

i. professionalism,

j. affice procedures and record-keeping

k  cthics; o

L tachnology related to new developments in thw
field of court reporting.

2. The board may approve continuing educstion credit
for courses conducted by universitics snd colleges. A
certificate  holder who has emrolled i an acerediead
umiversity or colkege and has successfully complesed m
academic or technical course, the subyject matter of which s
consistent with §60XAX1Xz-I} above, and who received a
passing grade of C or better shall receive four C.E. credits
per academic bour.

3. The bowd may recognize credits from other
instiutions and organizations giving continuing education
courses if the coursé concerns sobject matter directly related
o enhancing the certificate holder's imowledpe, sbility, or
competence i perform reporting duties.

4. The board may sward 12 qedits for the two-year
C.E cyele within which a cerificate bolder attairs
certification for the first time from a national association as
follows:

. NCRA Registared Professional Repovter (RPR),
Registered Merit Reporter (RMR), or Certified Realtone
Reporter (CRR} certification; or

b. NVREA Cetified Verbatim Repormr (CVR},
Certificate of Merit (CM), or Real-time Verbatim Reporer
{RVR) certification.

B. A certificate bolder will not receive C.E. cqedit unless
the seminar, workshop, course, or other acyivity has beem
spproved Dy the boand of, at the board's directian, by the
continuing education commities.
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AUTHORITY NOTE: Promulgated in accordance with RS
Lyl

HISTORKCALMOTE: Promulgated by the Department of
Economic Development, Bosrd of Examiners of Cerified
Shoethand Reponers, LR 1733 (Jsuery 1991), amended LR
191539 (Docember 1993), anvnded by the Ofce of the Governor,
Bowrd of Exsminers of Cotified Shorthend Reporters, LR 332420

{Morweamber X007)
§611.  Activities Not Acceptable for Continming
Edwcation Credis

A_ Complction of ay cenified pulmonary respiratory
course will not be accepsed for continuing educstion credits.

B. Atrodmce & or participation m towrs, exhibits,
crlertainment, mcrestion, comemitter service, EAOCIIOH
business, howne study, or on-line courses or seminars will not
be accepted for contimuing education credits.

AUTHORITY NOTE: Promulgsed im sccordwnce with R.S.

ITAS5
HISTORICAL NOTE: Promulpsed by the Department of

Em Bomd of Examiners of Certified

Devehipmment,
Shovthand Reporerx, LR 2193| (September 1955), amonded by
the Office of the Goveroor, Board of Bxsminers of Cetified

Shorthmed Reporters, LR 332420 (November 2007).
§613.  Provider Applitation Procos

A, A provider mast submit the foliowing information 1o
the comtinumg education committes &t least % deys before
the date of 2 proposed treming event:

I, The date time, and place where the training will be
conducted;

2. A list and detmiled description or agends of the
comrses that will be maght, identifying for cach course the
mmnber of minutes allocated to ingruction time and the
mamber of cradit hours requested;

3. A descripion of the providers experience and
qualifications to conduct such raining;

4. A descripion of the repistation and course
attendanee procedures that will be used by the provider,

5. A copy of the evaluation form that will be
distribwtad to participants at the end of the maining o solicit
their assessmemt of the program's educational value and
cifectiveness;

6. A copy of the provider verification form that will be
given o esch participam upon completion of the tTaming,
indicating the courses compieied and cradit hours awarded
to that participant;

7. The mames and cqualificions of insructors,
identifying which courses they will be teaching in the

B. A sighed statement from the provider agreeing to
submit to the contmuing sdvcaion committes withic 13
duys after the aining a liwt of certificats holders who
atiended afl or & porticn of the raining event and the number
of credit hours for which each is cligible, as well as a
sunmary of the evalustion responses completed by

B. The cootinumg sducation commines will respond
within 30 dwys after reoeiving s completed provider
application, approving of denying coptinuing education
credit for cowrses in the proposed training event. The
commitize wmay request further mformation or clarification
from the provider and may extend the 30-day period by the
additional days required to receive and consider & response
from the provider.
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C hmrmy:dmmﬂ:mnlguehgibhh
cmhnmn;eduuhunutdﬂmhm&moﬂynhﬁm
approval from the continuing education commitics.

[ Wathin 15 days afier completion of the trining, 2
provider must submit the following mformation o the
contmuing education commitee:

1. A lid of participants in the traiming, the courses
each participant smended, and the credit houars swarded to
each participant,

2. A summary of the evaluation forms coopleted by
participants; snd

3. A descripion of any problems encoumtersd or
compleints received coring the waming and the provider's
plan for respunding to sach probiems or complaine in this or
any future tauning.

E. ﬁpruvmm&dsmmplywﬂhmymmmg
education requirements or commitments may be rendered
meligible to conduet raining in Louisiana upon maotion of
the continuing sducation commitiee snd approval by the
board.

AUTHORITY NOTE: Promulgased in sccordance with R.5.
IT255.

HISTORKCAL NOTE: Promulgaied by the Office of the
Govenor, Board of Exeminers of Cenified Shorthand Riporicrs,
LR 13:2420 fNovember 2007}

Chapter 13, Code of Ethics
§1301. Guidelines for Professional Practice
A -B1G. ..

€, When a deposition is taken, an orignal mranscripe
must be produced by the reposter ip & prompt manner aod
delivered 10 the noticing attomey, in satisfaction of the
sriomey's duty to serve as custodizn of the roconds and in
order to assure full compliance with the reporter's statetry
and ethical ohligations.

AUTHORITY NOTE: Promulgmed in sccordanee with R 5.
3T255ALIT 255 and ITISET(AL

HISTORICAL NOTE: Fromulgmied by ow Depariment of
Economic Development, Bosrd of Exmmioos of Certified
Shanhand Reporiers, LR 25:1215 (July 1999), smwaded by the
Difice of the Governor, Board of Exmtiimers of Certified Shorthamd
Reporters, LR 33:2421 November 2007}

Jodge Guy P. Heldridg:
Chairman
g Jiz 1

RULE

Office of the Govermor
Diviaion of Adminidration
Office of Staic Porchasiap

Use of Brand Neme, LaAMAS, and Mubti-State Contracts
(LAC 34:1.1709)

Tn accordance with the provisions of the Admmistrative
Procedure Act {R.S. 43:950 et seq.) and pnder sxthority of
.5 39:1581, Office of the Govemor, Divition of
Administration, State Purchasing, hast adopied the following
Ful# 10 require purchating agents 1o compare comtracts smd
seck best value procurements where multiple cootracts exist
for like or similar items.

Title 34
GOVERNMENT CONTRACTS, FROCUREMENT
AND PROPERTY CONTROL
Part L Purthasing

Subpart |. Ceotral Purchaying Procedures
Chapter 17.  Types of Contracts
£1705. Use of Brand Name, LaMAS (Loskslana

Muktipie Award Schedule), and Moiti-State
Coutrsty

A The state reserves the right to creste and use brand
name, LaMAS, and multi-state contrwcts (hersinafier
referred 1o 25 Louisiana Price Schedules for diffeyent brands
of same or somiker item(s).

B. Where Louisisna Prive Schedules {"LaP5") exist for
same or similw item{s) aod the procuremenmt iz above
£25,000, all eligitle mert of these contracts will utilize the
following procadires.

I. Prepare a request for responses that may include, if
sppiicable the foliowing: (A request for response is an
informal process used to make & best vatue determimation

o » peformance-basod smatement of work that
mctudn:uchtlmwu
the work 10 be performed;
hixoation of work:
period of performance;
delivershle schedule;
applicabls performance sandaeds;
any special  recuirements  {e.g., scurity
clesrances, spacial kmowhedpe, etc.),

viii, the prodecs roquired using a generic
description of prodices and functions whanever possible,

b. if necessary or applicable, a request for sbmittal
of a project plan fir performing the task and informstion an
the contractor's experience sndior past  performance
performmg similer tasks;

c. & best vahe determination is one that considers,
in mdition to underlying contract pricing, such factors as:

i. probable life of the im selected;
i envmormental  and  enerpgy
considerations;
tectnical qualifications:
delivery terms;
WaITaOty,
maintenstce svaitability;
administrative costs;
compatibility of mn item within the user's
covimomend; and
. user's familinrivy with the item or service;

d arequest for submittal of a finn-fixed tot2l price
for labor andior prodincts which are no higher than prices in
the LaP5 cootract

2. Submit the roquest for response W at lmast three
LaP5 coomact bolders, whenever available, offiring
functionally equiveient products andfor services that will
me=t the agency's neods,

3. Evahure Responses and Select the Contractor to
Recrive the Order

3  After responses have been evahuated, the order
shall be placed with the contractor that represents the best

&8 emEmo

ciliciency
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